CITY OF JERSEY CITY

REQUEST FOR QUALIFICATIONS

BOND COUNSEL SERVICES

Contract Term: September 30, 2013 — September 29, 2014

SUBMISSION DEADLINE

S:00 P.M.

September 16, 2013

ADDRESS ALL PROPOSALS TO:

Jeremy Farrell

Corporation Counsel

Jersey City Law Department
City Hall

280 Grove Street, 3" Floor
Jersey City, New Jersey (07302
201-547-6545




GENERAL INFORMATION & SUMMARY

ORGANIZATION REQUESTING STATEMENT OF QUALIFICATION

City of Jersey City
City Hall

280 Grove Street
Jersey City, NJ 07302

CONTACT PERSON

Ray Reddington

Assistant Corporation Counsel
City Hall

280 Grove Street

Jersey City, New Jersey 07302
201-547-5229

PURPOSE OF REQUEST

The City of Jersey City (City) is requesting qualification statements from qualified individuals
to provide Bond Counsel Services, Proposals will be evaluated in accordance with the criteria set
forth in this Request for Qualifications (RFQ). Using this RFQ, the City of Jersey City intends to
establish a pool of attorneys who will be available to provide legal services as needed during the
contract term. One or more individuals/firms may be selected to provide services. If selected, the
governing body will approve a resolution awarding a contract to the attorney.

Bond Counsel shall be a licensed attorney at law of New Jersey. Bond Counsel performs and
provides legal advice with regard to the following activities: the preparation of Bond Ordinances and
the review of the adoption proceedings; the preparation and review of public finance resolutions, the
preparation and issuance of Bond Anticipation, Special Emergency, and Tax Anticipation Notes and
the preparation and issuance of General Obligation Bonds. In addition, Bond Counsel is responsible
for the preparation and/or review of any Preliminary Official Statement and Official Statement of
the City. Bond Counsel is also responsible for the preparation and/or review of any application to
the Local Finance Board, and attendance at any related meetings of the Board,

As to the compensation for these services: For services rendered in connection with issuance of
temporary and/or permanent obligations, Bond Counsel will receive a transactional fee. Please
include in the response the proposed base fee for each type of transaction, as well as any additional
increment which may apply in relationship to the par amount of the obligations.

Services rendered that do not result in the issuance of temporary and/or permanent obligations
shall be compensated on an houtly basis. Please set forth the cost details in the response, including
the hourly rates of each of the individuals who will perform services and time estimates for each




individual, all expenses and the total cost of a “not to exceed” amount,

PERIOD OF QUALIFICATION

September 30, 2013 to September 29, 2014.

CONTRACT FORM

If selected to provide services, the successful Respondent shall be required to execute a form
contract, which includes indemnification, insurance, termination and licensing provisions. A
complete copy of a draft City contract is available upon request.

It is also agreed and understood that the acceptance of the final payment shall be considered a

release in full of all claims against the City arising out of, or by reason of, the work done and
materials furnished under this Contract,

GLOSSARY

The following definitions shall apply to and are used in this Request for Qualifications (RFQ):

"City" - refers to the City of Jersey City.

"Qualification Statement"- refers to the complete responses to this RFQ submitted by the
Respondents.

"Qualified Respondent"” - refets to those Respondents who (in the sole judgment of the City)
have satisfied the qualification criteria set forth in this RFQ.

"REQ" - refers to this Request for Qualifications, including any amendments thereof or
supplements thereto.

"Respondent” or "Respondents" - refers to the interested persons and/or firm(s) that submit a
Qualification Statement,

“Period of Qualification” — refers to the period (September 30, 2013 — September 29, 2014)
during which a successful Respondent will remain eligible for services under the terms of this
RFQ.




SECTION 1

INTRODUCTION AND GENERAL INFORMATION

1.1, Introduction and Purpose.

The City is soliciting Qualification Statements from interested persons and/or firms for the
provision of services, as more particularly described herein, Through the RFQ process
described herein, persons and/or firms interested in assisting the City with the provision of such
services must prepare and submit a Qualification Statement in accordance with the procedure and
schedule in this RFQ. The City will review Qualification Statements only from those persons and/or
firms that submit a Qualification Statement which includes all information required to be included as
described herein (in the sole judgment of the City).

The City intends to qualify person(s) and/or firm(s) that:

a. possess the professional, financial and administrative capabilities to provide
the proposed services; and

b, will agree to work under the compensation terms and conditions determined
by the City to provide the greatest benefit to the taxpayers of the City.

1.2. Procurement Process and Schedule.

The selection of Qualified Respondents is not subject to the bidding requirements of
the Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq. The selection is subject to the “New
Jersey Local Unit Pay-to-Play” Law, N.J.S.A. 19:44A-20.4 et seq. and Jersey City’s “Contractor
Pay-to-Play Reform” Ordinance 08-128 adopted on September 3, 2008, The City has structured a
procurement process that seeks to obtain the desired results described above, while establishing a
competitive process to assure that each person and/or firm is provided an equal opportunity to
submit a Qualification Statement in response to the RFQ. Qualification Statements will be
evaluated in accordance with the criteria set forth in Section 5 of this RFQ, which will be applied
in the same manner to each Qualification Statement received.

Qualification Statements will be reviewed and evaluated by the City’s Corporation Counsel.
The Qualification Statements will be reviewed to determine if the Respondent has met the minimum
professional, administrative and financial requirements. Based upon the totality of the information
contained in the Qualification Statement, including information about the reputation and
experience of each Respondent, Corporation Counsel will determine which Respondents are
qualified (professionally, administratively and financially) to provide the services.

The RFQ process commences with the issuance of this RFQ. The steps involved in the
process and the anticipated completion dates are set forth in Table 1, Proctrement Schedule. The City




reserves the right to, among other things, amend, modify or alter the Procurement Schedule upon
notice to all potential Respondents.

All communications concerning this RFQ or the RFQ process shall be directed to the City’s
Designated Contact Person, in writing,

Qualification Statements must be submitted to, and be received by the Law Department, via

mail or hand delivery, by 5:00 p.m. prevailing time on September 16, 2013. Qualification
Statements will not be accepted by facsimile transmission or e-mail. Qualification Statements shall
be opened in public in the Law Department Conference Room located on the third floor, Room
302 of City Hall, 280 Grove Street, Jersey City, New Jersey.

Subsequent to issuance of this RFQ, the City (through the issuance of addenda to all persons
and/or firms that have received a copy of the RFQ) may modify, supplement or amend the provisions
of this RFQ in order to respond to inquiries reccived from prospective Respondents or as
otherwise deemed necessary or appropriate by (and in the sole judgment of) the City.

TABLE 1

ANTICIPATED PROCUREMENT SCHEDULE

ACTIVITY DATE
1. Issuance of Reguest for Qualifications September 3, 2013
2. Receipt of Qualification Statements September 16, 2013
3. Completion of Evaluation of Qualification September 23, 2013
Statements
4, Designation of Qualified Respondents September 30, 2013

1.3 Conditions Applicable to RFQ.

Upon submission of a Qualification Statement in response to this RFQ, the Respondent acknowledges
and consents to the following conditions relative to the submission and review and consideration of
its Qualification Statement:

1. This document is an RFQ and does not constitute a Request for Proposals (RFP).
2, This RFQ does not commit the City to issue an RFP.
3. All costs incurred by the Respondent in connection with responding to this RFQ shall

be borne solely by the Respondent.




4, The City reserves the right (in its sole judgment) to reject for any reason
any and all responses and components thereof and to eliminate any and all Respondents responding
to this RFQ from further consideration for this procurement.

5. The City reserves the right (in its sole judgment) to reject any Respondent that
submits incomplete responses to this RFQ, or a Qualification Statement that is not responsive to the
requirements of this RFQ.,

6. The City reserves the right, without prior notice, to supplement, amend, or otherwise
modify this RFQ, or otherwise request additional information.

7. Al Qualification Statements shall become the property of the City and will not be
returned,
8. All Qualification Statements will be made available to the public at the appropriate

time, as determined by the City (in the exercise of its sole discretion} in accordance with law.

9. The City may request Respondents to send representatives to the City for interviews.

10. Any and all Qualification Statements not received by the City by 5:00 p.m,
prevailing time on September 16, 2013 will be rejected.

11. Neither the City nor its officers, officials or employees shall be liable for any
claims or damages resulting from the solicitation or preparation of the Qualification Statement, nor
will there be any reimbursement to Respondents for the cost of preparing and submitting a
Qualification Statement or for participating in this procurement process.

1.4, Rights of City,

The City reserves, holds and may exercise, at its sole discretion, the following rights and
options with regard to this RFQ and the procurement process in accordance with the provisions of
applicable law:

1. To determine that any Qualification Statement received complies or fails to comply
with the terms of this RFQ,

2. To supplement, amend or otherwise modify the RFQ through issuance of addenda to
all prospective Respondents who have received a copy of this RFQ.

3. To waive any technical non-conformance with the terms of this RFQ.

4, To change or alter the schedule for any events called for in this RFQ upon the
issuance of notice to all prospective Respondents who have received a copy of this RFQ.

5. To conduct investigations of any or all of the Respondents, as the City deems
necessary or convenient, to clarify the information provided as part of the Qualification Statement




and to request additional information to support the information included in any Qualification
Statement.

6. To suspend or terminate the procurement process described in this RFQ at any time
(in its sole discretion.) If terminated, the City may determine to commence a new procurement
process or exercise any other rights provided under applicable law without any obligation to the
Respondents.

7. The City shall be under no obligation to complete all or any portion of the
procurement process described in this RFQ.

1.5 Addenda or Amendments to RFQ,

Duting the period provided for the preparation of responses to the RFQ, the City may issue
addenda, amendments or answers to written inquiries. Those addenda will be noticed by the City and
will constitute a part of the RFQ. All responses to the RFQ shall be prepared with full consideration
of the addenda issued prior to the Qualification Statement submission date.

1.6 Cost of Qualification Statement Preparation.,

Each Qualification Statement and all information required to be submitted pursvant to the
RFQ shall be prepared at the sole cost and expense of the Respondent. There shall be no claims
whatsoever against the City, its officers, officials or employees for reimbursement for the payment of
costs or expenses incurred in the preparation of the Qualification Statement or other information
required by the RFQ.

1.7  Qualification Statement Format,

Qualification Statements must cover all information requested in this RFQ. Qualification
Statements which in the judgment of the City fail to meet the requirements of the RFQ or which are
in any way conditional, incomplete, obscure, contain additions or deletions from requested
information, or contain errors may be rejected.

SECTION 2

SCOPE OF SERVICES

It is the intent of the City to solicit Qualification Statements from Respondents that have
expettise in the provision of services as described below. Respondents must demonstrate that they
will have the continuing capabilities to perform these services.

The Law Department of the City of Jersey City is seeking legal support from a law firm with
substantial experience in Bond Counsel Law Services. Bond Counsel Services will have a close
working relationship with the Law Department. Bond Counsel Services shall include, but not be
limited to:




L. On an as needed basis, prepares, reviews and opines on bond ordinances related to
capital projects;

2. Assists in reviews and updates of official statements associated with debt issvances;
3. Attends bid openings and assists in analyzing bids to determine final award;

4, Assists in relationship management with rating agencies;

5. Provides advice on legal and financial matters to ensure City’s fiscal strength;

6. Provides legal opinions on sale of bonds and notes; and

7. Attends meetings when requested.

Counsel may also be called upon to provide other types of legal services of a specialized
nature,

SECTION 3

SUBMISSION REQUIREMENTS

3.1 General Qualifications

The Qualification Statement submitted by the Respondent must meet or exceed the
professional, administrative and financial qualifications set forth in this Section 3 and shall
incorporate the information requested below.

In addition to the information required as described below, a Respondent may submit
supplemental information that it feels may be useful in evaluating its Qualification Statement.
Respondents are encouraged to be clear, factual, and concise in their presentation of information.

3.2 Administrative Information Requirements.

The Respondent shall, as part of its Qualification Statement, provide the following
information:

1. An executive summary (not to exceed two (2) pages) of the information
contained in all the other parts of the Qualification Statement,

2, An executed Letter of Qualification,

3. Name, address and telephone number of the Respondent submitting a




Qualification Statement pursuant to this RFQ, and the name of the key contact person.

4, A description of the business organization (i.e., corporation, partnership,
joint venture, etc.) of each Respondent, its ownership and its organizational structure.

a. Provide the names and business addresses of all Principals of the
Respondent submitting the Qualification Statement. For purposes of this RFQ, "Principals”
means persons possessing an ownership interest in the Respondent. If the Respondent is a
corporation, "Principals” shall include each investor who has any operational control over the
Respondent, and every stockholder having an ownership interest of 10% or more in the firm,

b. If a Respondent is a partially owned or a fully-owned subsidiary of
another firm, identify the parent company and describe the nature and extent of the parents'
approval rights over the activities of the Respondent submitting a Qualification Statement.
Describe the approval process.

c. If the Respondent is a partnership or a joint venture or similar

organization, provide comparable information as required in (b) above for each member of the
partnership, joint venture or similar organization.

d. A statement that the Respondent has complied with all applicable

affirmative action (or similar) requirements with respect to its business activities, together with
evidence of such compliance,

5. The number of years Respondent has been in business under the present

name.

6. The number of years Respondent has been under the current management.

7. Any judgments within the last three (3) years in which Respondent has
been adjudicated liable for professional malpractice. If yes, please explain,

8. Whether the Respondent is now or has been involved in any
bankruptcy or re-organization proceedings in the last fen (10} years. If yes, please explain.

9. Confirm appropriate federal and state licenses to perform activities.
10.  Anexecuted letter of intent.

3.3 Professional Information Requirements.

1. Respondent shall submit a description of its overall experience in providing the
type of services sought in the RFQ. At a minimum, the following information on past
experience should be included as appropriate to the RFQ:




a. Description and scope of work by Respondent.

b. Name, address and contact information of reference to the RFQ.
c. Explanation of perceived relevance of the experience to the RFQ.
2. Brief description of Respondent's relevant clients, including municipal government

clients, during the last three (3) years.

3. Resumes of key employees,

4, A narrative statement of the Respondent’s understanding of the City’s needs and
goals.

S. List all immediate relatives of Principal(s) of Respondent who are City employees

or elected officials of the City. For purposes of the above, "immediate relative" means a spouse,
parent, stepparent, brother, sister, child, stepchild, direct-line aunt or uncle, grandparent,
grandchild and in-laws,

6. Limits of Malpractice insurance coverage.
7. A listing of all other engagements where services of the types being proposed
were provided in the past five (5) years. This should include other municipal governments and

other levels of government. Contact information for the recipients of the similar services must be
provided. The City may obtain references from any of the parties listed.

8. Respondents must demonstrate a proven record of cases tried before the Federal
District Court for the District of New Jersey and/or demonstrate a proven record of cases tried or
argued at the trial level and in the Appellate Divisions of the Superior Court of New Jersey.

9. Respondents must list all cases where they represented the City or in which they
sued the City or in which they represented a client that sued the City.

SECTION 4

INSTRUCTION TO RESPONDENTS

Submission of Qualification Statements.

Respondents must submit an original and two (2) copies of their Qualification Statement to the
Designated Contact Person:

Qualification Statements must be received by the City no later than 5 p.m. prevailing time on




September 16, 2013, and must be mailed or hand-delivered. Qualification Statements forwarded by
facsimile or e-mail will not be accepted.

To be responsive, Qualification Statements must provide all requested information, and must be
in strict conformance with the instructions set forth herein. Qualification Statements and all related
information must be bound, and signed and acknowledged by the Respondent,

SECTION S

EVALUATION

The City’s objective in soliciting Qualification Statements is to enable it to select a Respondent that
will provide high quality and cost effective services to the citizens of Jersey City. The City will
consider Qualification Statements only from Respondents that, in the City's sole judgment, have
demonstrated the capability and willingness to provide high quality services to the citizens of the
City in the manner described in this RFQ..

Qualification statements will be evaluated by the City and Qualified Respondents will be selected
based on the evaluation factors set forth below:

1. Experience and reputation in the field;

2. Knowledge of the City's Law Department;

3. Avaiiability to accommodate the required meetings of the City;

4, Experience in the areas of law described in Section 2 of this RFQ;

5. Pertinent government experience; and

6. Other factors demonstrated to be in the best interests of the City.

Each Qualification Statement must satisfy the objectives and requirements detailed in this RFQ.

The City will select the most advantageous Qualification Statements based on all of the evaluation
factors set forth in this RFQ.

Each Qualification Statement must satisfy the objectives and requirements detailed in this RFQ.
Successful Respondents shall be determined by an evaluation of the total content of the Qualification
Statement submitted. The City reserves the right to:




1. not select any of the Qualification Statements;

2, award a contract for the requested services at any time within the qualification
period. Every Qualification Statement should be valid through this time period.

The City shall not be obligated to explain the results of the evaluation process to any Respondent.
SECTION 6

GENERAL TERMS AND CONDITIONS

L. The City reserves the right to reject any or all Qualification Statements, if necessary, or to
waive any informalities in the Qualification Statements, and, unless otherwise specified by the
Respondent, to accept any item, items or services in the Qualification statement should it be deemed
in the best interest of the City to do so.

2. Each Qualification Statement must be signed by the person authorized to do so.

3. Qualification Statements may be hand delivered or mailed consistent with the provisions of
the legal notice to Respondents. In the case of mailed Qualification Statements, the City assumes no
responsibility for Qualification Statements received after the designated date and time and will return
late Qualification Statements unopened. Qualification Statements will not be accepted by facsimile
or e-mail.

4, In accordance with Affirmative Action Law, P.L. 1975/ ¢. 127 (NJ.A.C, 17:27) with
implementation of July 10, 1978, successful Respondents must agree to submit individual employer
certifications and numbers or complete Affirmative Action employee information report (form
AA-302), Also, during the performance of this contract, the contractor agrees as follows: (a)
The contractor or subcontractor where applicable, will not discriminate against any employee
because of age, race, creed, color, national origin, ancestry, marital status or affectional or sexual
orientation. The contractor will take affirmative action to ensure that such applicants are recruited
and employed and that employees are treated during employment, without regard to their age, race,
creed, color, national origin, ancestry, marital status, sex or handicap. Such action shall include, but
not be limited to the following: employment, upgrading, demotion or transfer, recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
section for training, including apprenticeship. The contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notice to be provided by the Public Agency
Compliance Officer setting forth provisions of this nondiscrimination clause: (b) the contractor ot
subcontractor, where applicable, will in all solicitations or advertisements for employees placed by
or on behalf of the contractor, state that all qualified applicants will receive consideration for
employment without regard to age, race, creed, color, national origin, ancestry, marital status, sex
or handicap; (c) the contractor or subcontractor, where applicable, will sent to each labor union or
representative or workers with which it has a collective bargaining agreement or other contract or
understanding, a notice, to be provided by the agency contracting officer advising the labor union or
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worker’s representative of the contractor’s commitments under this act and shall post copies of the
notice; (d) the contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the treasurer pursuant to the P.L. 1975, ¢. 127, as amended and supplemented from
time to time,

5. No Respondent shall influence, or attempt to influence, or cause to be influenced, any
City officer or employee to use histher official capacity in any manner which might tend to
impair the objectivity or independence of judgment of said officer or employee.

6. No Respondent shall cause ot influence, or attempt to cause or influence, any City officer
or employee to use his/her official capacity to secure unwarranted privileges or advantages for
the respondents or any other person.

7. Should any difference arise between the contracting parties as to the meaning or intent of
these instructions or specifications, the City attorney’s decision shall be final and conclusive.

8. The City shall not be responsible for any expenditure of monies or other expenses
incurred by the Respondent in making its proposal.

9. The award of a contract will be subject to Jersey City’s “Contractor Pay-to-Play
Reform” Ordinance 08-128 adopted on Sept. 3, 2008,

10.  Pursuant to N.J.S.A. 52:32-44, Respondents should submit a copy of their Business
Registration Certificate with their Qualification Statement.

END OF GENERAL INSTRUCTIONS

11




CITY OF JERSEY CITY

VENDOR:

RESPONDENT’S
CHECKLIST

[tem Respondent  JAA/EEQ
[nitials Review

A. Non-Collusion Affidavit properly notarized

B. Public Disclosure Statement

C. Mandatory Affirmative Action Language

D, Americans with Disabilities Act

E. Affirmative Action Compliance Notice

F. MWBE Questionnaire (2 copies)

G. Form AA302 — Employee Information Report

H. Business Registration Certificate

[. Original signature(s) on all required forms.
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NON COLLUSION AFFIDAVIT
STATE OF NEW JERSEY

CITY OF JERSEY CITY ss:

I certify that I am
of the firm of

the bidder making the proposal for the above named project, and that I executed the said
proposal with full authority so to do; that said bidder has not, directly or indirectly entered into
any agreement, participated in any collusion, or otherwise taken any action in restraint of fiee,
competitive bidding in connection with the above named project; and that all statements
contained in said proposal and in this affidavit are true and correct, and made with full knowledge
that the City of Jersey City relies upon the truth of the statements contained in said proposal and in
the statements contained in this affidavit in awarding the contract for the said project.

1 further warrant that no person or selling agency has been employed to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling
agencies maintained by (NJ.S.A, 52: 34-25)

(Signature of respondent)

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME )
OF AFFIANT

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED

WITH THIS PROPOSAL).
13




PUBLIC DISCLOSURE INFORMATION

Chapter 33 of the Public Laws of 1977 provides that no Corporation or Partnership shall be
awarded any State, City, Municipal or Schools District contracts for the performance of any work
or the furnishing of any materials or supplies, unless prior to the receipt of the bid or
accompanying the bid of said corporation or partnership there is submitted a public disclosure
information statement. The statement shall set forth the names and addresses of all
stockholders in the corporation or partnership who own ten percent (10%) or more of its stock
of any class, or of all individual partners in the partnership who own ten percent (10%) or
greater interest therein.

14




PLEASE UTILIZE SEPARATE SHEET WITH HEADINGS IF NECESSARY
STOCKHOLDERS: Attach Separate Sheet with Headings

Name Address % owned

TITLE:

SUBSCRIBED
AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF
AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED
WITH THIS PROPOSAL).
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EQUAL EMPLOYMENT OPPORTUNITY (EEO)/
AFFIRMATIVE ACTION (AA) REQUIREMENTS

FOR GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

Questions in reference to EEO/AA requirements for Goods,

Professional Service and General Service Contracts should be
directed to:

Jeana F, Abuan

EEQ/AA Officer, P.A.C.O.
Department of Administration
Office of EEO/AA

280 Grove Street Room-103
Jersey City NJ 07302

Tel. #201-547-4533

Faxit 201-547-5088

E-Mail Address: abuanj@jcnj.org




(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.JA.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recraitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or fransfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause. ‘

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agrcement, a notice, to be provided by the agency confracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employmentgoals established in accordance with N.J.A.C. 17:27-5.2.




EXHIBIT A {Continuation)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, cofleges, universities, and labor unions, that it does not
diseriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices,

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that afl
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federai law and applicable Federal court
declsions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review alt procedures
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey,
and applicable Federal faw and applicable Federal cowt decisions,

The contractor shall submit to the public agency, after notification of award but prior {o execution of a goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the
public agency through the Division’s website at www.state.nj.us/treasury/contract compliance

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase &
Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Purchase & Property, CCAU, EEQ Monitoring Program for conducting a compliance investipation
pursuant t& Subchapter 10 of the Adminisirative Code at N.JLAC, 17:27,

The undersigned vendor certifies on their campany's recelpt, knowledge and contmitnient to comply with:

EXHIBIT A
NJSAL 18:5-31 and NJLAC, 17:27
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
Gaods, Professional Services and General Service Contracis
(Mandatory Affirmative Action Language}

The undersigned vendor further agrees to furnish the required forms of evidence and

understands that thelr contract/compnay’s bid shall be rejected as non-responsive i safd contractor falls to comply with the requirements
of NLJLSAL1DiS-31 and NLLAC, 17027,

Representative’s Name/Title (Print):

Representative's Signature:

Name of Company:

Tel, No.:, Dates
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Samphs | etter of ]:cdcra"g APProved Affirmative Action
Plan

U.S. Department of Labor Rvploymant 8tandards Adminiatration
office of Pedexal Contract
compliance Program

Newark Area Office
134 Evergreen Place, PFourth Ploox
Bagt Orange, NJ 07018

February 27, 19__ Reply to the attention of:

Presgident

Dear

our recent compliance review of your establishment's equal employment opportunity
policies and practices was completed on Pebruary 27, 19__.

We found no apparent deficiencies or violationa of Bxecutive Order 11246,
ag amended, Zection 503 of the Rehabilitation Act of 1973 or of 38 USC 2012
(the Vietnam Exa Vetereansa' Readjuatment Asaistance Act). Accordingly, your
establishment i1s deemed to be in compliance with these laws based on the
material reviewed.

The Office of Federal Contract Compliance Progress aincerely appraciated the
cooperation and courteaies extended by you and your statf during the conduct
of the compliance review.

Sincerely,

Area Office Director
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Stute of Nefw Jeraey

DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE DIVISION OF PURCHASE & PROPERTY ANDREW 2. SIDAMOMN-ERISTOFF
Governor CONTRACT COMPLIANCE AUDITUNIT State Treasurer
KIM GUADAGNO BEO MONITORING PROGRAM
Lt. Governor P.O. BOX 206

TRENTON. NFORG25-0206

ISSUANCE OF CERTIFICATE OF
EMPLOYEE INFORMATION REPORT

Enclosed is your Certificate of Employee information Report (hereinafier referred to as the
“Certificate” and issued based on the Employee Information Report (AA-302) form completed by
a representative of your company or firm., Immediately upon receipt, this certificate should be
forwarded to the’ person in your company or firm responsible for ensuring equal employment
opportunity and/or overseeing the company or fima’s contracts with public agencies. Typically,
this person may be your company or firm’s ITuman Resources Manager, Bqual Employment
Opportunity Officer or Contract Administrator. If you do not know to whom the certificate
should be forward, kindly forward it to the head of your company or firm. Copies of the

" certificate should also be distributed to all facilities of your company or firm who engage in
bidding on public contracts in New Jersey and who use the same federal identification number
and company name, The certificate should be retained in your records until the dafo it expires.
This is very important since a request for a duplicate/replacement certificate will result in a
$75.00 fee.

On future successful bids on public contracts, your company or firm must present a
photocopy of the certificate to the public agency awarding the contract after notification of the
award but prior to execution of & goods and sepvices or professional services contract. Failure to
present the certificate within the time limits prescribed may result in the awarded contract being
rescinded in accordance with N.J.A.C, 17:27-4.3b.

Please be advised fhat this certificate has been approved only for the time petiods stated
on the certificate, As early as ninety (90) days prior to its expitation, the Division will forward a
renewal notification. Upon the Division’s receipt of a properly completed renewal application
and $150.00 application fee, it will issue a renewal ceriificate. In addition, representatives from
the Division may conduct perdodic visits and/or request additional information to monitor and
evaluate the' continned equal employment opportunity compliance of your company or firm.
Moreover, the Division may provide your company or firm with technical assistance, as required.
Please be sure to notify the Division iminediately if your company’s fedéral identification
number, name or address changes.

i

If, you. have any. questi_qns, please call (609) 292-5473 and a tepresentafive will be

ag;aila:bie to assist you, .
Bnclosure(s) (AA-01 Rev, 11/11)

New Jersey Iy an Equal Opporiunlty Emplayer » Printed on Recycled and Recyclable Paper
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Samplc E_mpioyec Information chort Form AA%02

Form AAID2 STATE CF NEW JERSEY

Rew, 1111 Division of Purchase & Proparty
Contract Compllancs Audit Ualt
EEQ Manltaring Program

EMPLOYEE INFORMATION REFPORT.

HAPORTAHTACAL IHSHUCHIONS CAIGTULLY BLFONT COMPEEIIRG FONA, FTARURT TO PROFMIILY COMPMLEIT 1HE EHDIRE FOIM AN TO SUMIT NH REGLRLD
515000 TEE BAY DELAY ISSUANCE OF YOUR CLIRTTHCATL. 1O HOT SUBME EEO -t HEPORE FOR SECHON B ITEM 11, For [intaxiiors on compkting the oy go ter
Bz feram. saate B TCASTIY O L $HBYEANE eARlE ) B Rs gl

SECTION A~ COMPANY IDENTIFICATION

1. 13, KG. Ot SOCEAL SECURTTY 2, TYFHOR BUSINDESS 3. TOTAL NO. INMFLOYEES IN TENLINTIRG
CGLAe D) o2 sHRVICR 1 LWIGLISALG COMPANY
£) -t RivAN. C] SOTHER

4. COMPANY HAME

5 5TI0ET Ty COUNTY HTATH 2P CODR
& NAMBQF PARENT 01t AVFILINTED COMPANY {IF NORIL S0 IRDICATIN oY wrami 2P CORR
1 CHECR ONI2 IR COMPANY: D Y MOLHLSTANL S HMENT IAPLOYIH =] MULTLESTA BLISHMHNT HMPLOYER
2 VML ISTARLISHATHRT BMPLOYDR, STATIE ‘CEE NDNMOUROF USNTARLISAM{NTS LN N,
& TOVAL NUMBDER OF BMPLOYINE AT ESFARLISEIMENT WIHCTH HAS HEEN AWARIHID TIE CONTRACT
10, PUBLIC AGIEREY AWARDING CONTRACT
Ty COUNTY AT 7 CODY
Qifslbzeanty | DATHRECHIVED JNASGDATE | ASSIONFO CRUMPICATIONNUNIER
XECTION B - EMPI QYMENT DATA

11, ftepuort 81l pamiszscnt, feonparary muf pact-tine emplayecs ON YOUR OWN PAYROLL  Moter die apirosyinte fgures oty 8l lines sed 1n uld cofumiis, Wiksre Hure are
no cnpluyees Bie b particutar cxlegery, soler & et uchide ALL cosployecs, not et these inmalodiyscdanmotity eategotles, brcolwimg 1, 3, % 3. [XINGFSEBAIT
CHEED Tipenr. * co » ¥ yuLs T

AL EMPLOYEES LERMAMEHLI QI MON-AINGRITY EMPLOYEE BREANDOWH,
00 COL. § [ feol.s eveonm b MALE e m FEAMAL
CATEGORICS TOVAL INTALLD FUMALR ARTHR. WON AMER. HON

{Catn 2 &3} LACK BISPANIC FROEAM ANTAN | MIN. HLACK | HISUANICY INIHAR| AXIAN] MIN.

Sifidals Managers
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Tachniclans

Salexs Workers

Clfice & Cimlcal

Crafiworkers
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fUnzkilfady

Seivice Workeis
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Tine Enyployges
[ 1 | | I I I |

12, HOW WAR INFORMNATION A3 TO RAQTOR BV INQ GROUP TN SHCTION [} OUTAINED 418 RS T FIRSY 15, P N0, DATH L AST
[ - ViselSunxy (2. dnipleymenl Record D!.oqh:ns;udry) Renpleyoe Infonn st REFORT SUBNMITITID
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MO DAY YRAR

13, 1A OF PAVROLE BIRLOD USED
From:

To! LSl R0l
SECTIOH C» SIGHATUREAND [DENTIRCATION
16, HANSTE OIF PERSON COMPLLETTRG FORM (Pram o Tye) HBONATURE E13XH

nDATE
MO 1DA\‘I YUAR

17. ADDRESS RO & STRERT Ty CouNTY HTATH  ZIiPCobll PHORNE GMUIA CODIL RO BNTENSION)
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Sample E_mplogec In{:ormation Report ]:orm AA»02

INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT! READ THE FOLLOWING INSTRUCTIONS GAREFULLY BEFORE COMPLETING THE FORM,
PRINT OR T';"PE ALL INFORMATION, FMLURE TO PROPERLY COMF’LEF 3 THE ENTIRE ?ORM NQ YO
sup :

You HAUE A GURRENT GERTIFICATE OF EMPLOYEE iNFORMATEON REPORT. Do NOY COMPLETE THIS‘
FORMUKLESS YOUR ARE RENEWING A CERTIFICATE YHAT IS DUE FOR EXPIRATION, DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS,

ITEM 1 - Enter the Federal Identification Nurbar assigred by
ha Infernal Revenue Service, or if @ Federal Employer
Identification Number has been applied for, or if your
business is such that you have not or wilt not receive 2
Foderal Employer Identification Number, entor the Sodal
Secunty Number of the owner or of ona paiiner, in the case
of & partnership,

ITEM 2 - Check the box appiopriate to your TYPEGF
BUBINESS, If you are engagad in more than one lypa of
business check the predomnate ons. Ifyou are a
manufecturer doriving more than 60% of yaur recaipls fiom
your owm relail oullsts, chack *Refaif*.

ITEN 3« Enter the total "number” of errployees in the entire
company, inchiding part-time employeas, Fhis number shall
inclutfe alt facifibas in the entirs firm or corporation.

ITEM 4 - Enler the name by which the company is idenbfied,
If thete Is mora than ona company name, enter the
predominats one,

FTEM 5 - Enter the physieal looation of the company. Include
City, County, State and Zip Code.

{TEM 6 « Enter the name of any partent or alfillatad company
including the Cily, County, Stale and Zip Code. If there Is
none, so lndicata by entering "Nena™ or NfA.

ITEM 7 - Check tha box appropriate to your type of company
establishment. “Single-astablishmant Employer” shall inclide
an employas whose business is conducled atonly one
physlcat location, "Multh-establishment Employes” shalt
intlude an employer whose business is conducted atmase
than ene [ocation,

ITEM 8 - If "Mui-ostablishment” was ontered in flamn 8, enter
the number of establishments within the State of New Jersey,

{TEM 9 - Enter the tolal number of enmploysas atthe
establishment being awarded 1he conlract.

{TEM 10 - Enter the nama of the Public Agency awarding tha
contract. Include Cify, County, State ard Zip Codo, This Is
not applicabls If you are teneving a current Carificate.

ITEM 11 - Enter the appiopiiate figutes on all ines and in all
cotumns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT 1S BEING AWARDED
THE GONTRACT. B0 NOT §st the sama emgloyee in more
thanane job category. DO NOT attach an EEC-1 Report.

RaclaliEthinle Groups will b defined:

Black; Not ol Hispanie origliv. Pérsons having odgin in any of
Iha Black tacial grougs of Allica,

Higpanic: Parsons of Mexican, Prerta Rican, Cuban, of
Cenlrsl or South American or other Spanish gulivre or origin,
regardless of race,

American Indian or Alaskan Natlvo: Persons having origins
inany of the orlginal peoplas of North Ameriga, and who
matntain cultural identification through tribe! sffifation or
commurity tecogniion.

Aslan or Pacllo slanden: Persons having origin I any of
tho orighaal peoplos of the Far East, Southeast Asls, the
Indian Sub-continent of the Pacfis Islands. Thiz area
ircludes fer example, Cling, Japan, Korea, the Philiapia
Islands and Samoa,

Non-Minority: Any Parsons net identifed in any of the
sfocementioned Raclal/Ethnie Groups.

ITEH 2~ Check the approprdats box, I the race ¢f ethnlp
group information was not cblained by 1 or 2, spacify by what
othar means this was done in 2,

ITEM 13 - Enler the dates of the payrall poriod used to
prepare the employmeant data presented in Item 12.

ITEM 14 - If this is the first time an Employad Injormation
Repont hus been submiled for this company, chack block
“Yos",

ITEN, 18 . If the answer to llem 1615 *No™, enter the date
when the last Employae Information Raport was submitted by
this company.

ITEM 16 - Peint of type tho name of the parson compleling
the form. tnclude the signalure, titls and data,

{TEM 17 - Enter the physic! location where the form Is eing
completed, Inctude City, State, Zip Code and Phone Number,

TYPE OR PRINT [N SHARP BALL POINT PEN

THE VENDOR 1570 COMPLEFE THE EMPLOY EE INFORMATION REPORT FORM {AA302) AND RETAIN A COPY FORTHE
VENDOR'S OWN FH,ES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT
IFTIHS IS YOUR FIRST REPORT; AND FORWARD ONE COPY WITH A CHECK IN TIE AMOUNY OF $250.00 PAYATLE YO,
WWW

NI Deparinient of the Treasury

Diviston of Purchaxe & Property

Contract Complisnce Audid Unhi

RO Monlloring Progrant
PO, §0% 206

Tednton, New Jersay 08625-0206

Telephons No. (609) 292-5473




ample Duplicate Certificate FEmPlg

_;]hformatlon f-RcPort Réquest

Form Buplicos Cent
Rov, LEAT

STATE OF NEW JERSEY .
DEPARTMENT QF THE TREASURY
Division of Purchase & Property, Contract Compliance Audlt Unit
EEQ Monitering Program
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPORTANT- FAILUNE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBNIT THE REQUIRED $75.00 FEE (Non- na!undabln)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

SECTION A - COMPANY IDEHTIFICATION
£ FIDLNAL OR SOCIAL SECURTEY 2, ASVEGNED CRRTIFICATION NI ER ISSUE RATE EXFIRATION DATE

L I PR T

S COMIPANY NAME

4 STHEET Iy COUNTY STATE FALRER 113

A REANON FOR REQUESE OF DUPLICATE CEREIFLCATE
2 3 bos Corilewte 1 Ltraoiugind [ 3, ©ther (Sweily)

e

SECTIONB - SlGi‘iATUHEANB IBENTIFICATION
6 NAME OF FEXSON COMPLEFING FORM d@xinl o Tyie) SHENATUHE TILE

BATE
MO DAY YEAR

T. ADDBRESK Noh 8 STRERT ey CHOUNTY STATE AT CORE  PHONE{AREA CONE, N, EXTENSION)

{ certify that the informatien on this Form is true and corract.
SECTIOH G- DFFICIALGEL QHILY

RECEWED DAYE: TIVISION OF REVEHUE LN B

INSTRUCTIONS FOR COMPLETING DUPLICATECERTIFICATE REQUEST

ITEM 1 - Enter the Federal identificotion Number assigned by the Internal Revenua Sarvice, of if a Federal Employer ldentiication
HNumiber has been epplied for, o1 | your Business is such thal you have not of wilk not receive a Federal Ermployer identification
Number, entor the Soclal Seounly Number of the owner or of ona partrer, In the gase of a partnership.

TEM 2 - Enter the Cerhiivale Number thal was asaigned Lo your company atong vath the issue Date and Expiralion Bate (If
available).

ITEM 3 - Entertha name by which the company is idertified

ITEM 4 . Enter the plysical lacation of the company, Inglude Gily, County, Stale ardd Zip Code

ITEM 5 - Entar the roason for requesling @ Duplicale Certificate of Emploype Information Report.

ITEM 6 - Print of type the name of the serson completing the form [nelude the signature, {dle and date,

ITEM 7 - Erter the physical logation where the fonm 1 being completed. Include City, State, Zip Goda ardd Priona Number.

RETAIN A COPY OF THIS REQUEST FOR THE VERDOR'S OWN FILES AND FORWARD ONE COPY WIYH A GHECK AN THE AMOUNYT OF
$75.00 {Non-Rafundable Fee) PAYABLEYO "THE TREASURER, STATE OF NEW JERSEY™ TO:

NI Depavfuent of the Treasury
Divislon of Puvehase & Property
Contianct Complinnee Awdic Uit
BEO Monftoring Progrmm
PO Box 206
Trenton, New Jersey 08625-0206 Telaphona No, (6809) 242-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE




RENEWAL PACKAGE
FOR CERTEF!CATE OF
EMPLOYEE o
!NFORMAT!ON REPORT




- a%fz;fe of Nefr Jeraey

- -7 -DEPARTMENT OF THE TREASURY | . : "
CHRIS CHRISTIE - o DIVISION OF PUBLIC CONTRACTS ANDREW P, SIDAMON-ERISTORF
Governor - " BQUAL EMPLOYMENT OPFORTUNITY : State Treosurer - . |
KiM GUADAGNO ' s - . COMPLIANCE- : .
Lt, Governor . . P.O. BOX 209 -

TRENTON, NJ 08625-0209
RENEWAL NOTICE

, . The Certificate of Employee Information Report (hereinafter referred to as the” State Certificate™)’
issued by this Division is due to expire within the next 90 days. In order for your firm to continue to provids a

. current State Certificate for pitblic contract awards, you must apply for renewal by properly completing the
following renewal documents: ) . ‘

1, The Employee Information Report Form AA-302 for the Tacility indicated on the “State
- Certificate” and any additional New Jersey facilities, with a check in the amount of $150,00
payable to “the Treasurer; State of New Jersey” (fee is non-refundable) and

2. . .The Véndor Activity Summary Report forms, one for each of the four (4) personnel actlvities
noted (new hires, promotions, transfers and terminations efe.) for the previous “State Certificate”
pericd, or . . t e o o

3. I you are opérating under a federally approved affirmative action plén, a photocopy of the letter of

Federal Approval issued by the US Department of Labor, Office of Federal Contrict Compliance
Programs, not greater than one year old, may be submitted to the awarding agency in Heu of the

State Certificate. Please do not submit an BEO-1 Report as if will not be accepted.

All goods, service and professional.service vendots are encouraged to complete and file these rencwal
. documents electronically by accessing the Division’s website at ' BN ' L
wwiw.state.nl.us/freasnrv/contract compliance. This website provides access to the Forms in electromic
 format or on-line intemet submission registration via the internet, Or'you may call the Division at (609) 292-
5473 and a representative will be available fo assist you. Please have your certificate number ready when’
. calling. Your certificate number is noted at the end of your éompgmy name on your mailing label,

- Upon receipt of the above-referenced documents, the Division will approve or reject your application within
sixty (60) days of submission.. If your application is approved, the Division will issue a Certificate provided
your firm meets the standards of good faith compliance with the Affirmative Action Regulations set forth in
NJA.C. 17:27-1.1 et seq. Periodic reviews may be conducted and additional information may. be requested,
as required by the Division. In all instances, however, a copy of the Certificate must be presented to the public

-agency awarding the contract, prior to the award of the contract,

. (AA-02 Rev. Mar-10)’

New Jersey Is an Equal Opportanity Emploper » Printed on Recycled and Recyclable Paper
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NEW INSTRUCTIONS FOR C'OMPLE-T'ING THE

EMPLOYEE INFORMATION REPORT (FORM AA302) RENEWAL

DISREGARD INSTRUCTIONS ON PRE-PRINTED FORM REV. 1/00

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO
SUBMIT THE REQUIRED $160.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number asslgned by

the Internal Revenue Servics, or i a Federal Employer
Identification Number has been applied for or if your
business Is stich that you have not or will nat receive a
Federal Employer identification Number, enter the Soclal
Sectirity Number of the owner or of one partner, In the case
of a partnership. ) .

ITEM 2 - Check the box appropriate to your TYPE OF *
BUSINESS, if you are engaged In moré than one type of
business check the predominate one, lfyouarea -
manufacturer deriving more than 50% of your receipts from
your own retail outlets, check “Retall”,

ATEM 3 - Enter the {otal “number”, o'f,'employees iri the entire
company, including partime employees, This number shall
. Include all facllities in the entirs firm or corporation. .

{TEM 4 - Enter the name By which the company Is Idanliﬁ‘ed.
If there is more than onhe company namio, enter the
predominate ona,

. ITEM & - Eniter the physical location of the company. include
City, County, State and Zip Code. . '

ITEM 8 - Enter the name of any parent or affiliated company

Including the Clty, Gounty, State and Zip Code. If there is
" nhone, s¢ indlcate by entaring *None” or N/A.,

ITEM 7 - Check the box apbropriate fo your type of company’

establishment, *Slngle-establishment Employer” shall Include -

-an employer whose business Is conducted at only one
physlcal location, "Multi-establishment Employer” shall
include an employer whose business is conducted at fhore
thah one location, : ' '

- ITEM 8 - If "Multlestablishment” was entered In ltem 8, enter
the niumber of establishmenis within the State of New Jersey.

i‘i’EM § - Enfer the total number of employees at the
establishment belng awarded the contract. :

ITEM 10 ~ Not Applicable,

~
I

ITEM 11 - Enter the appropriate figures on ail lines and in all
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED
THE CONTRACT. DO NOT list the same employee In more
than one job calegory. DO NOT attach an EEO-1 Report

raclallEthnic Groups will be defined:

Black: Not of Hispanic origin. Persans having origin In any of
the Black raclal groups of Africa.

Hispanle: Persons of Mexican, Puerto Rican, Cuban, or.

. Central or South Amerlcan or other Spanish culture or erigin,

regardless of race,

" Amerlcan Indian or Ataskan Native: Persons having origing -

in any of the ariginal peoples of North America, and who

- maintain cultural Identification through tribal atfiflation or

commurlity recognition.

' . Aslan.or Pacific Islander; Persons havihg'orfgin Inanyof

the criginal psoples of the Far East, Southeast Asia, the
Indlan Sub-continent or the Pacific Islands. This anaa
Includes for example, China, Japan, Korea, the Philippine
tslands and Samoa,

Non-Minorlty: Any Persans nol identified In any of tHe

* aforernentioned RaciaEthnic Groups.

- ITEM 12 - Cheok the appropriate box. if the race or sthnig:

group information was not obtained by 1 or 2, speclfy by what_
other means this'was done in 3,

ITEM 13 - Enter the dafes of the payroll period used to
prepare the employment data presented in ltem 12.

ITEM 14 — Not Applicable. .

ITEM 15 - Not Applicabla, -

[TEM 16 - Print or type the name of the parson complating

the form, include the signaiure, tifle and date.

ITEM 17 - Enter the physlical location where the form Is beling
completed, Include City, State, Zip Code and Phone Number,

TYPE OR-PRINT [N SHARP BALL POINT PEN

THE VENDOR I8 TO .COMPLBTF. THE BMPLOYE'E‘I. INFORMATION REPORT RENEWAL FORM (AA302) AND RETAIN THE PINK -
COPY FOR THE VENDOR'S OWN FILES, FORWARD THE REMAINING TWO (2) WHITE AND CANARY COPIES WITH A CHECK
IN THE AMOUNT OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY TO: ) '

NJ Debartmeni of the Treasury
Division of Public Contracts |
Equal Employment Opportunity Compliance
) P.O, Box, 206 '

Trenton, New Jersey 08625-0206

Talephone No, (509) 292-5473




Form Dupiicate Cert,
Rev.3/10 ~

. STATEOF NEW JERSEY
DEPARTMENT OF THE TREASURY
Pivision of Public Contracts Equal Employment Opportunity Compliance

DUPLICATE CERTIFICATE OF EMPLOYEE !NFORMAT]ON REFORT RE‘QUEST

IMPORTANTn FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Nomﬂefundable}
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFIGATE OF EMPLOYEE INFORMATION REPORT.

) \ SECTION A - COMPANY IDENTIFICATION
1, FID, R(. OR §OCIAL SECURTTY » 1 ASSIGNED CERTIFICATION RUMEER . ISSUEDATE EXPIRATION DATE

I —

3, COMPANY NANE

4.STREET - ooy, COUNTY STATE ZIF COBE

5, REASON FOR REQUEST OF DURLICATE CERTIRICATE
31, Lost Cerifleate [] 2, Damaged  [7] 3. Other (Specify)

+

SECTION B - SIGNATURE AND IDENTIFICATION

6. NAME OF PERSON COMPLETING FORM (Frint o Type) SIGNATURE : TITLE - DATE
- o MO DAY vr;.m
7 ADDRESS N8\, & STREET ary, COURTY STATE , ZIPCODE PHONE(AREA CODE, NOEXTENSION) -

1 cerfify that the Information on thls Form s trus and corvect,
SECTION € - OFFICIAL USE ONLY

HECEIVED DATE: . . DIVISION OF REVENUE DL £

INSTRUCTIONS FOR _CDMPLETING DUPLICATE CERTIFICATE REQUESY - ‘ .

: ITEM 1 - Enfer the Federat identification Number assigned by the Interial Revenué Service, or If 2 Federal Employer ldentlﬂcallon
Number has been apptied for, or If your business Is such that you have not or will nof receive a Federal Employer ldentification
Number, enter the Soclat Security Number of the owner or afone partner. in the case of a parinership,”

"ITEM 2 - Enter the Cerilficate Number that was assigned to your company a!ang with the lssue Pate ang Explra!lon Date {If
available). ‘ . .

LYEM 3 - Enter the name b‘y which the company is Identifled,

ITEM 4 - Enfer the physical locatlon of the company, l-ncluda Clty, County, Siate and Zip Code,

trﬂl—ﬂ 5 - Enfer the reason for requesting a Duplicale Cediﬁcate‘ of Employee Infor:lsauon Re}:c:wrl.

ITEM 6~ ;’rini or type the name of the psrson completing tha form, Include ths signature, fille snd date.

ITEM 7- Enterthe physical locaflon whera the form is belng completed. Include City‘. Stale, Zip Coda and Phone Number.

s

RETMN A COPY, OF THIS REQUEST FOR THE VENDOR'S OWHN FILES AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNTY OF
$2§,Q {Non- ﬂetundab[g Fea] PAYABLE YO PYHE TREASURER, STATE OF NE!{ JERSEY® TO:

' ‘NI Department of the Treasury .
. - Division of Public Contracts
Equal Employment Opportunity Compliance
PO Box 206
Trenton, New Jersay 08525-0206 Telephone No, (609) 282-5473

PLEASE ALLOW 15 BUSINESS PAYS FOR PROCESSING THE DUBLICATE CERTEICATE




****i**1*****%*******‘*****#*******ﬂ&*1*#’3******ﬁﬂ“******ﬁ***r***5*****ﬁﬁ****ﬁ*#******‘hﬁ***#i**i****3***3#%1%******[****5********
STATE OF NEW JERSEY DEPARTMENT OF THE TREASURY
Division of Contract Compliance. & “Egual .gwoﬁpmﬂﬂ.owwoggwnﬁ‘
_ . .- VENDOR. ACTIVITY SUMMARY REPORT = - ) T
- [ Imee mrees ] eromorrons ] RamSFERS L1 rermmyarIons (cEEcx (x) APPROPRIATE ACTIVITY)

CERTIFICATE 'NO. ' DATES 'OF PAYROLL PERIOD USED: ' FROM__ TO,

WAME OF FACILITY:

STrest . Caty ) N County state wip Code

0B 1. MaLE .. D : FEMALE ;

CATAGORIES .. Total Black | Bispanic | AaM.Thdian Asian | Nem-Min, §.Total Black }Eispanie AM.¥ndian | - Bsian Non-in.

QFFICIALS & MANAGERS

- PROFESSIONALS®

TECHENICIANS

SALES WORKERS

OFFICE & CLERTICAL g , - -

CRAFTWORKERS

OPERATIVES |

LABORERS

SERVICE WORKERS -

TOTAL

1z cextify that the wbmmﬂpwﬁ,oﬂ.g this Form is txue and corxrect.. -

-NRME OF PERSON COMPLETING FORM (Print ox.Type). SIGNATURE . o :  DATE SUBMITTED
LAST FIRST . - M ' : ' ’
ADDRESS (NO. & STREET) : (cxTy) (STATE) - {zIR) _ PHONE(AREM CODE,NO.,EXTENSION)
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TNSTRUCTIONS

VENDOR ACTIVITY SUMMAR;[ REPCRTS

You should complete 4 blank Vendor Activity Summary:

* Reports with your'AA-302, Employee Inhformation Report

Renewal Application package. These 4 Reports are to be

.completed for new hires, promotions, transfers and

terminations that took place between the. time  you
received ' your Certificate of  Employee Information
Report (hereafter referred to as "Certificate") and the
date of your Renewal Application,

The Vendox Aéﬁivity Summary Reports must be completed
to show your firm's -total personnel actions for the
previous Certificate period. For example, . if your firm

‘renews -its CGextificate every 3 years, one of the

reports should indicate the- total number. of people
hired during the entire 3-year period during which you
held the Certificate. Another report should indicate
the total number of people terminated during that 3--

'year period, The third report 'should indicate the total

number of people transferred during that 3-year period
and the final report  should indicate the total. number

‘of pebple promoted during that 3-year period. Please

note, there is no need to re- state the -<4dnformation

provided on the AA-302 form,




APPENDIX A . '
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disabllity

Tho contactor and thé of _, (hereaflor “owner™) do hereby agree that the
. provisions of Title 11 of the Americans With Disabilitics Act of 1990 (the "Act™) (#2 US.C. 8121 01 ot
scq), which prohibits diserimination on the basis of disability by publio entities in all services, progtamg,
and activities provided or mads available by public enfitles, and the rules and repulations prommigated
pursuant thera unto, are mado a part of this contraet. In providing any ald, benefit; or service on behalf of the
owner pursuant to this contract, the contractor agress that the performanee shell bs in siviet compliance with
the Act. In the event that tho contractor, Its agonts, servants, employees, of subcontractars violaté or aro
allogad to havo violated the Aot during thie performance of ihis coniract, the contractor shall defond tha.owner
In any actlon or adimlolstrative proceeding cominonoed pursuant o this Act. Tho contractor shall indemmify,
protoet, aiid save harloss the owier, its agonts, sorvants, and employees from and apatnstany and all sults,
olaims, lossos, demands, or damages, of whatever kind or nature.arlsing out ofior olaimed to-arise outofthe
atleged violatfon, 'The confractor shall, at ifs ewn exponse, appear, defond, and pay any and all-chatges.for
-logal servives and any and atl costs and other oxpenses atising from such action or administrative procseding
or incurred invconncetion thetowith, In ny and alt complaints brought pursuant to the ownor's pricvance
procedurs, the cofiraotor agrees to abide by any dedision of the owner which I8 rendered pursuant to.said
gtlovance procedure, If any action oradministiative procoeding results In an.award of damages agaitist the
owier, or if the owier incuts any expense to cure a violation of the ADA wiiich bus besn brought pursuant
o g griovates procedure, the contractor shatl satisfy and discharge the same at ifs own exponse,

The owner shall, as soon as pmoticable after a claim has beon tatle against 15 give written notice thereofto
the contractor along with full and complete partioutnrs of the olaim, If any aotfon or admintstrative
procseding is bronght against tho owner or any of its agents, servants, and employeas, the owner shall
expeditionsly forward or have forwarded to the confractor every demand, complaint, notice, summons,
pleading, or other process recuived by thio owner o its representatives, s

Tk Is exprossly agreed and widerstood that ‘any approval by the owner of the services provided by the
contractor pursuant to this contract will nof rolieve: the contractor of the obligation to comply with the Act

and to dofend, Indemnify, protect, angd save harmloss.tho owner-ptrsharit to this paragrapls,

Yt {5 farther agroed and understood that the ownor assuimos no obligation to indernify or save harmfess the
contractor, Jts agents, servants, employees and subcontactors for any olafm which-may nxise out of thuir
porformanco of this Agreoment, Furihormore, the confractor expresaly understands and agreos that the
provisions of this indemnification olawse shafl in noaway Iimit the contractor’s obligations assumed in this
Agreoment, nor shall they be construed to reliove the conteaotor from any liability, nor preclude tho owier
from takingany other actions available to it under any other provisiony of the Agreoment or othorwiss atlaw,

Reprosentativets Name/Title Print):

Representative’s Signature:
Name of Company:
Pel No.:____ . i , Date:




Minority/Woman Business Enterprise (MWBE)
Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total
city procurement to minority and woman owned business enterprises.

To assist us in moniforing our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal.

Business Name :

Address :

Telephone No. :

Contact Name :

Please check applicable category :

Minority Owned Business (MBE) Minority& Woman Ovwned
Business(MWBE)
Woman Owned business (WBE) Neither
Definitions

Minority Business Enterprise

Minority Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least
51% of which is owned and controlled by persons who are African American, Hispanic, Aszan American, American
Indian or Alaskan native, defined as foilows.

African American: a person having origins in any of the black racial groups of Afiica

Hispanie: a person of Mexican, Puerlo Rican, Central or South American or other non-Eurepean Spanish
culfure or origin regardless of race,

Asian: aperson having origlns in any of the original peoples of the Far Bast, South East Asia, Indian
subcontinent, Hawaii or the Pacific Istands.

American Indian or Alaskan Native; a person having origins in any of the original peopies of North
America and who spaintains cultural identification through fribal affiliation or community recognition.

Woman Business Enferprise

‘Woman Business Enterprise means a business which is a sole proprietorship, parinership or corporation at least 31%
of which is owned and controlled by a woman or women.

OFFICE OF EQUAIL OPPORTUNITY COPY




Minority/Woman Business E Enterprlse (MWBE)
Quesnonnalre for Bidders

Iersey City Ordinance C-829 establishes a g;al of awardmg 20% of the dollar amount of total
city procurement to mmonty and woman owned business entezprlses

To assistus in momtonng our achievement of ﬂllS goal please indicate below whether youi‘
company is or is not a minority owned andfor woman owned business, and return this form with

your bid proposa!

Busginess Name:

Address: ' . o '

Telephohe No.:

Gonfact Name:;

Please check applicable category:

Minority Owned Business (MBE) . .+ Minority& Woman Owned
: ' ' Busmess (MWBE)
Woman Owned business (WBE)- - Ncliher
" Definitions. ’

Minority Business Enterprise '

Minority Business Enterprise means a business which is a sole propnctorsh:p, parinership or corporation at least.
51% of which is owned and controfled by persons who are African Arnencan, ‘Hispanic, Asian American, American

Indlan or Alaskan native, deﬁneci as follows:
African Amerxcan: a perspn havmg origins in any of the black racial groups of Africa

Hispanie:  a person of Mexican, Puerto Rican, Central or South American or other non-European Spanish
culture or origin regardless of race, . .

© Asians . a person having origins in any of the original peoples of the I‘ar East, South East Asaa indian
' subcontment, Havwaii or the Pacific Istands. .

. American Indlan ar Alaskan Native. a person having origins in any of the ongmal peOpies of North
America and who maintains cultural xdentlﬁcatmn through tribal afﬁhatlon or comimunity

) recognition.

Woﬁmu Bu‘siness Tnterprise

Woman Business Enterprise means a business which is a sole propnetorshlp, partm:.rship or corporation at ieast 51%
of which is owned and controlled bya worman or women, :

DIVISION OF PURCHASING COPY




Revised 04/2013

“New Jersey Business Registration Requirements”
For Goods, Professional Service and General Service Contracts

The contractor shall provide written notice to its subcontractors of the responsibility to submit proof of
business registration to the contractor.

Before final payment on the contract is made by the contracting agency, the contractor shalf submit an
accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and each of its
affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal
property delivered into this State, regardless of whether the tangible personal property is intended for a
contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section 1 of P.L.2001, ¢.134 (C.52:32-44 et al.) or subsection e, or f. of section 92 of P.1.1977, ¢.110
(C.5:12-92), or that provides false business registration information under the requirements of ¢ither of
those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for
each business registration copy not propeily provided under a contract with a contracting agency.”
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